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GUIDANCE NOTES ON STUDENT RESEARCH SUBMISSION
STANDARDS AND REQUIREMENTS

INTRODUCTION

The purpose of this guidance note is to provide direction on submission standards and
requirements for REB review for Fraser Health employees proposing to conduct research within
Fraser Health as part of an academic program outside their prescribed work activity.

GUIDANCE NOTE #1: DEFINITIONS

Principal Investigator: The researcher who is responsible for the ethical conduct of the research,
and for the actions of any member of the research team at a local site.

Academic Supervisor: The faculty member within your academic program designated
responsibility for overseeing your research project.

Administrative Supervisor: The person to whom you report in your capacity as an employee of
Fraser Health. This is typically your Manager or Director.

GUIDANCE NOTE #2: WHEN TO SUBMIT TO THE FRASER HEALTH RESEARCH ETHICS
BOARD FOR REVIEW

If you are an employee of Fraser Health conducting research for the purposes of an academic
program and the project does not involve Fraser Health, your academic institution’s REB is the
primary board that will review the study. You are not required to also submit to the FHREB for
review unless the project is occurring within Fraser Health jurisdiction (i.e. in Fraser Health
facilities, using Fraser Health resources, and/or involving Fraser Health patients, clients, staff, or
volunteers as patrticipants, etc.), or if the research will also be conducted as part of your
employment with Fraser Health.

Research projects that involve autoethnography or self-study regarding one’s employment
and/or experiences with Fraser Health as the sole form of data collection and do not involve,
identify, or implicate others in any way do not require FHREB review. If you are unsure whether
an autoethnographic or self-reflexive project involves others, you are strongly advised to consult
with the FHREB for guidance. Students conducted self-study research involving their
experiences at Fraser Health are responsible for ensuring their research complies with all
employee policies and requirements, including the Privacy and Confidentiality — Corporate

Policy.



https://pulse/clinical/dst/Pages/dst.aspx?dstID=4433
https://pulse/clinical/dst/Pages/dst.aspx?dstID=4433

&7 fraserhealth

Betfer health. Best in health care.

GUIDANCE NOTE #3: ROLE CONFLICT AND CONSENT FORM DISCLOSURES

Many Fraser Health employees conducting research as part of an academic program have a
strong interest in research questions related to their work. However, this creates a situation in
which you have a dual role as both employee and student in the context of the research.
Chapter 7 of the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans
(TCPS 2) cautions that the obligations associated with such dual roles may create conflicts,
undue influences, power imbalances or coercion that could affect the ethical conduct of the
research. You must declare this conflict of interest in your REB submission and present a plan
for mitigating such conflicts.

Care must be taken during the consent process and throughout the course of the research to
ensure participants’ consent is free, informed, and ongoing. You must disclose your dual roles
and nature of the conflict to the participants during the consent process and whether the study
data and/or results of the research will be shared with other people in Fraser Health. Special
consideration should be given to how you will ensure patrticipation is truly voluntary and how you
will assure prospective participants who decline to participate that they will not face any
consequences or be disadvantaged in any way.

It is important to be aware that your access to Fraser Health patients/clients, information, and
resources from your employment does not give you rights to these resources and information
for your research. It is the right of Fraser Health departments impacted by the research to
decide whether the research activity within their area can be supported. It is your responsibility
to obtain appropriate operational and privacy approval for the use of any Fraser Health
information, resources, and sites. You should be aware of the operational issues involved with
asking other Fraser Health employees to participate in research during work hours and provide
a plan for how approval for their time to participate will be sought. In some cases, you may be
required to reimburse Fraser Health for this time.

GUIDANCE NOTE #4: PRINCIPAL INVESTIGATOR PRIVILEGES

Students are not permitted to serve as Principal Investigator (PI) on research occurring in
Fraser Health. Students may participate on research teams as co-investigators, collaborators, or
study staff. If you are conducting research as a student, your academic supervisor must be
listed as the Pl on the REB application and on all participant-facing materials (e.g. consent
forms, recruitment materials, etc.). Your academic supervisor is required to sign an Affiliation
Agreement with Fraser Health to obtain PI privileges.
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GUIDANCE NOTE #5: FRASER HEALTH CO-INVESTIGATOR REQUIREMENTS

Research conducted by non-Fraser Health Principal Investigators must have a Fraser Health
employee co-investigator on the study team. You may serve in the dual role as both student and
Fraser Health co-investigator on the project, however, you must obtain permission from your
direct administrative supervisor at Fraser Health to conduct research activities in your capacity
as a Fraser Health employee. The Student Research Approval Form for Fraser Health
Employees requires you to describe the nature of your research activities conducted during your
work hours, what data will be collected from Fraser Health, and how the conflicts of interest
arising from your dual role will be mitigated. This form must be signed by your direct
administrative supervisor at Fraser Health. You are strongly encouraged to discuss your
proposed research with your Fraser Health administrative supervisor early in the process.

GUIDANCE NOTE #6: IS MY PROJECT RESEARCH OR QUALITY IMPROVEMENT?

Many Fraser Health employees conducting projects for an academic purpose are uncertain
whether their projects are research or quality improvement (QI). You should first consult your
academic supervisor for guidance. If you are still uncertain after consulting with your academic
supervisor, you should reach out to the Fraser Health REB Office for further guidance.

If your intention is to conduct a QI project as part of your academic program, it is important to
familiarize yourself with Article 2.5 of the TCPS 2. Quality improvement activities and evaluation
projects that are used exclusively for assessment, management or improvement purposes
within the mandate of Fraser Health may be exempt from REB review. However, if there is a
secondary or additional research purpose for the data, then REB review is required. The
FHREB does provide exemption letters for QI and evaluation projects where needed. Please
note that if your academic institution deems your project as research requiring REB review in
accordance with TCPS 2 criteria, it is not eligible for an exemption from the Fraser Health REB.

GUIDANCE NOTE #7: SUBMISSION STANDARDS AND REQUIREMENTS

Student projects are expected to meet the same standards and rigour for all other research
conducting within Fraser Health. Research projects submitted to the Fraser Health REB must
include:

e a project protocol that includes:
o aclear research question and study purpose,
o ajustification for the research question, including an appropriate literature
review,
o detailed description of the study design and methodology,
o detailed description of the procedures for recruitment, consent and data
collection,


https://ethics.gc.ca/eng/tcps2-eptc2_2022_chapter2-chapitre2.html#a
https://www.fraserhealth.ca/-/media/Project/FraserHealth/FraserHealth/Health-Professionals/Research-and-Evaluation-Services/Forms-guidance-notes-and-templates/FHREB-letters/2020-01-06-FHGN-FHREB-Exemption-Letters.pdf

&7 fraserhealth

Betfer health. Best in health care.

o adescription of the study population including inclusion & exclusion criteria and
a sample size justification,
o the potential risks and benefits associated with the study,
o a detailed analysis plan;
o all data collection tools (i.e. interview/focus group guides, surveys, data collection
sheets, etc.);
o all recruitment materials, including advertisements and email scripts;
¢ all consents forms or a justification of a waiver of consent in accordance with TCPS 2
requirements;
e TCPS 2 CORE Tutorial Certificates for all study team investigators;
e Any other documents that may impact participants or deemed necessary by the FHREB.

Note that a thesis proposal may be accepted in lieu of a protocol if it meets the requirements
listed above. However, any discrepancies between the proposal and the research objectives
and/or procedures described in the application must be resolved before submission.

Consent forms and other participant-facing materials should include the Fraser Health logo
when the study is conducted under Fraser Health auspices, however it must be made clear that
the research is being conducted primarily for the purposes of your academic program.

All study documentation must include a version date and number and include appropriate
pagination.

You are strongly encouraged to consult the Fraser Health REB guidance notes and consent
form templates prior to submission.

GUIDANCE NOTE #8: HOW DO | APPLY?

If you are conducting your research with an academic institution in BC that is a member of
Research Ethics BC, your project will qualify for harmonized review and should be submitted on
the Provincial Research Ethics Platform (PREP). If you require assistance obtaining a Campus-
Wide Log-in Account to apply on PREP, your academic institution’s REB is the point of contact
for assisting you with this process and for all questions related to troubleshooting the platform.

If you are conducting your research with an institution outside of BC, you must submit to the
Fraser Health Research Ethics Board on the Fraser Health ROMEO Researcher Portal. You are
responsible for determining the review requirements within your academic institution. Questions
related to the ROMEQO Researcher Portal may be directed to REB@fraserhealth.ca.

Note that in addition to REB review requirements, you must apply for Institutional Approval (i.e.
a Letter of Authorization to Conduct Research in Fraser Health) on the ROMEO Researcher
Portal. The research may not begin until Institutional Approval is issued. The Institutional
Approval will only be issued once the REB approval and any other applicable sub-approvals
(e.g. Privacy Approval, Operational Approval, etc.) have been finalized. It is your responsibility
to familiarize yourself with the required sub-approvals for your project. Questions related to the
Institutional Approval process at Fraser Health may be directed to
ResearchApprovals@fraserhealth.ca.
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