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	1. [bookmark: OrientationOverview]Welcome to the First Phase of the Health Career Access Program!
Completing this program is the first step in your journey of working in the health care sector. The activities below need to be completed prior to you working independently, within the health care delivery team.

A. Sign-up for a Learning Hub Account here 
B. When verifying your account, select “Health Organization Employee” as the account type.
C. Select “Fraser Health”. Enter your employee number if you have one. If not, then go back to Learning Hub when you receive your employee number to update your profile.
D. Log on to the LearningHub here 
E. Enroll in the first available Getting Started Webinar for Health Care Support Workers in Acute Care (1 hr) to learn more about your first steps. This is voluntary but highly recommended. 
F. Enroll in the first available Education Session for Health Care Support Workers in Acute (3 hrs).
G. Enroll in Curriculum: Provincial Standard Health Care Support Worker Orientation Program (22.5 hrs).
H. Enroll in Fraser Health Falls and Injury Reduction – Acute Care (Online) (12 min)
I. Enroll in FHA Meditech – Enterprise Medical Record (EMR) (Online) (1 hr 10 min)

  When completed, email certificates of completion to your payroll clerk (the CNE will let you know who this is)

	2. If you are a new employee of Fraser Health, you are required to complete:
A. The Fraser Health New Employee Required Learning (4 hrs)

  When completed, email certificate of completion to your payroll clerk (the CNE will let you know who this is)

	3. Throughout your orientation, complete the additional safety items on this checklist. 
Check-off the items as you complete them. This checklist is for you to keep track of your own learning; you do not need to share it with anyone.

	ADDITIONAL SAFETY RESOURCES FOR HCSW IN ACUTE

	
	Mental Well-Being During COVID-19 
	15 min

	
	BC COVID-19 Symptom Self-Assessment Tool 
	10 min

	
	BCCDC Hand Hygiene
	10 min

	
	BCCDC Respiratory Etiquette 
	5 min

	
	BCCDC COVID-19 – stop the spread 
	5 min

	
	BCCDC COVID-19: Hospital and critical care
	15 min

	
	BCCDC COVID-19: 9 Steps to Take Off Personal Protective Equipment
	5 min

	THE RESOURCES BELOW MUST BE ACCESSED FROM A FRASER HEALTH COMPUTER: 
	

	
	Respectful Workplace Policy
	15 min

	
	Professional Image Policy
	10 min

	
	Scented Products Policy
	5 min

	
	Workplace Health and Safety Policy
	15 min

	
	Hand Hygiene Policy
	10 min

	
	Influenza Control Program 
	5 min



	4. [bookmark: _GoBack]While on-site, complete the Department of Health and Safety Orientation Checklist




  Complete the checklist while on site and submit to your payroll clerk (the CNE will let you know who this is)

	5. Violence Prevention Classroom session

Visit the following learning hub link and discuss with your manager (or delegate) the best date and time to enroll.

https://learninghub.phsa.ca/Courses/14898/violence-prevention-pvpc-classroom-fraser-health
  Once completed, send an electronic copy to your payroll clerk (the CNE will let you know who this is)







If you have additional questions or would like to learn more about the Health Career Access Program (HCAP), please visit the Fraser Health - Health Career Access Program webpage or email HCAP@fraserhealth.ca. 









image1.emf
Department Health  and Safety Orientation Checklist.pdf


Department Health and Safety Orientation Checklist.pdf
557 fraserhealth

Betfer health. Best in health care. Department Health and Safety Orientation Checklist

Site/Department

Employee name Orientation Date

Orientator Phone/email

A. Important Contacts

Supervisor Phone/email

Manager Phone/email

[] JoHs committee OR Worker Health and Safety Representative [ contact Health and Safety - safety@fraserhealth.ca

B. Emergency Numbers

Police/Fire/Ambulance Emergency Codes Other
911 7111

Security URGENT Security Non-Urgent

3800 8999

C. Basic Health and Safety Information

1. Know where to find important health and safety information (open the link to Health and safety)

[ g= i
V Pulse Home Employee resources I Health and safety I

fraserhealth S |

2. Do your part to contribute to a safe and healthy workplace (read the content of each webpage)

D Report a Workp|ace hazard D Refuse unsafe work D Report immune status

3. Know what to do if you have an exposure, need first aid or assistance, or need to evacuate (read the procedure for all that apply)

I:l BBF exposure |:| First aid |:| Personal security/duress alarms
|:| Chemical exposure/SDS |:| Emergency evacuation |:| Report a workplace incident

4. Take a tour of the department so that you know where emergency equipment and services are and where to find/store safety
equipment that you need for your work (PPE, etc.) (tour all that apply)

D Emergency eye wash |:| First aid room/attendant/posters |:| PPE
|:| Emergency shower |:| JOHS Committee board Other
|:| Emergency exits |:| Muster station

|:| Fire pull box/extinguisher |:| PPD storage/charging

5. Know where to find the Fraser Health health and safety policy, Workers’ Compensation Act and WorkSafeBC OHS Regulation
|:| Workplace Health and Safety Policy |:| WCA and OHS Regulation
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http://our.healthbc.org/sites/johsc/SitePages/Fraser%20Health%20JOHS%20Committee%20Membership%20List.aspx

https://pulse/work-essentials/health-safety/Pages/default.aspx

https://pulse/work-essentials/health-safety/Pages/Hazard-reporting.aspx

https://pulse/work-essentials/health-safety/Pages/Refusal-of-unsafe-work.aspx

https://pulse/work-essentials/health-safety/Pages/Blood-and-Body-Fluid-Exposure.aspx

https://pulse/work-essentials/health-safety/Pages/Chemical%20Hazards.aspx

https://sds.healthcarebc.ca/search

https://pulse/work-essentials/health-safety/Pages/First-Aid.aspx

https://pulse/clinical/dst/Pages/dst.aspx?dstID=6366

https://www.worksafebc.com/en/law-policy/occupational-health-safety/searchable-ohs-regulation

https://healthandsafety.healthcarebc.ca/

https://pulse/work-essentials/health-safety/Pages/Incident-reporting.aspx



D. Health and Safety Training Plan Topics

Your orientator/supervisor will provide an explanation of your training plan and the performance expectations.

(check all that apply)

1. If your job tasks include acting as an emergency responder, you will receive training applicable to those tasks.

I:l Bomb Threat/Code Black |:| Evacuation/Code Green |:| First Aid Attendant
[ chemical Spill/Code Brown ] Fire/Code Red [] violence/Code White

2. If your job tasks or working environment puts you at risk of exposure to biological hazards, chemical hazards, ergonomic
hazards, physical hazards, violence or working alone, you will receive training to do those tasks safely.

BIOLOGICAL CHEMICAL ERGONOMIC
|:| Biologicial hazards/sharps safety |:| Asbestos |:| Material handling
|:| Latex |:| Cytotoxic/hazardous drugs |:| Office ergonomics
|:| Mould |:| WHMIS Education/Training |:| Safe client handling
[]ToG
PHYSICAL PHYSICAL VIOLENCE
|:| Confined spaces |:| Lockout |:| ALERT system
|:| Driving for work |:| Noise |:| PVPC training
|:| Fall protection |:| Office air quality
|:| Fatigue |:| Radiation
[ Heat/thermal stress ] Slips/trips L] Working alone
D Lasers |:| UV disinfection
3. Other(s)

|:| Respirator fit test required

COMMENTS/NOTES

Instructions:
Orientator/Supervisor: Provide an electronic copy of the completed orientation checklist to the employee.
Save a copy of the completed orientation checklist as part of your employee training record.

New/Transferred Employee: Save your electronic copy of the completed orientation checklist for reference/easy access to the links.
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https://pulse/clinical/emergency-preparedness-response/Pages/Colour-codes-and-emergency-reponse-procedures.aspx

https://pulse/work-essentials/health-safety/Pages/Chemical-Spills-and-Code-Brown.aspx

https://pulse/clinical/emergency-preparedness-response/Pages/Fire-safety.aspx

https://pulse/work-essentials/health-safety/Pages/First-aid-attendant.aspx

https://pulse/work-essentials/health-safety/Pages/Code-white-procedures-b.aspx

https://pulse/work-essentials/health-safety/Pages/Biological-Hazards-and-Sharps-Safety.aspx

https://pulse/work-essentials/health-safety/Pages/Latex.aspx

https://pulse/work-essentials/health-safety/Pages/Mould.aspx

https://pulse/work-essentials/health-safety/Pages/Asbestos-Management.aspx

https://pulse/clinical/dst/Pages/dst.aspx?dstID=4817

https://pulse/work-essentials/health-safety/Pages/Chemical%20Hazards.aspx

https://pulse/work-essentials/health-safety/Pages/Material-Handling.aspx

https://pulse/work-essentials/health-safety/Pages/Office-ergonomics.aspx

https://pulse/work-essentials/health-safety/Pages/Safe-Client-Handling.aspx

https://pulse/work-essentials/health-safety/Pages/Confined-Space-Entry.aspx

https://pulse/work-essentials/health-safety/Pages/driving-work-safety.aspx

https://pulse/work-essentials/health-safety/Pages/Fall-Protection.aspx

https://pulse/work-essentials/health-safety/Pages/Fatigue.aspx

https://pulse/work-essentials/health-safety/Pages/heat-cold-thermal-stress.aspx

https://pulse/work-essentials/health-safety/Pages/Laser-Safety.aspx

https://pulse/work-essentials/health-safety/Pages/Lockout.aspx

https://pulse/work-essentials/health-safety/Pages/Noise.aspx

https://pulse/work-essentials/health-safety/Pages/Office%20Air%20Quality.aspx

https://pulse/work-essentials/health-safety/Pages/Radiation.aspx

https://pulse/work-essentials/health-safety/Pages/Slips-Trips-and-Falls.aspx

https://pulse/work-essentials/health-safety/Pages/Ultraviolet-UV-Radiation-Disinfection.aspx

https://pulse/clinical/dst/Pages/dst.aspx?dstID=4115

https://pulse/work-essentials/health-safety/Pages/Violence-Prevention.aspx

https://pulse/work-essentials/health-safety/Pages/Working-Alone.aspx

https://pulse/work-essentials/health-safety/Pages/Fit-Testing.aspx





<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice




		Site/Deparatment: 

		Employee Name: 

		Orientator: 

		Manager: 

		Other: 

		Comments/Notes: 

		Check Box18: Off

		Check Box24: Off

		Check Box25: Off

		Check Box27: Off

		Check Box28: Off

		Check Box29: Off

		Check Box30: Off

		Check Box31: Off

		Check Box32: Off

		Check Box33: Off

		Check Box34: Off

		Check Box35: Off

		Check Box36: Off

		Check Box37: Off

		Check Box38: Off

		Check Box40: Off

		Check Box41: Off

		Check Box42: Off

		Check Box43: Off

		Check Box44: Off

		Check Box45: Off

		Check Box47: Off

		Check Box48: Off

		Check Box49: Off

		Check Box50: Off

		Check Box52: Off

		Check Box53: Off

		Check Box54: Off

		Check Box55: Off

		Check Box56: Off

		Check Box58: Off

		Check Box59: Off

		Check Box60: Off

		Check Box61: Off

		Check Box62: Off

		Check Box63: Off

		Check Box64: Off

		Check Box65: Off

		Check Box66: Off

		Check Box67: Off

		Check Box68: Off

		Check Box69: Off

		Check Box70: Off

		Check Box71: Off

		Check Box72: Off

		Check Box73: Off

		Check Box74: Off

		Check Box75: Off

		Check Box76: Off

		Check Box77: Off

		Security URGENT: [3800]

		Emergency Codes: [7111]

		Security Non-Urgent: [8999]

		Check Box83: Off

		Check Box84: Off

		Check Box86: Off

		Check Box87: Off

		Check Box88: Off

		Date: 

		Orientator phone email: 

		Supervisor phone email: 

		Manager phone email: 

		Supervisor: 






image2.jpeg
&7 fraserhealth ...




